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Scanco Portal setting
The Scanco Portal is where you make changes to the settings regarding how the programming functions.
The web address for the portal is: Sales.Scanco.com

Your portal settings where setup during the installation and would have been \ will be refined during
training.

Additional adjustments to the portal can be made by your System Administrator.

Enabling Receiving by Item

“Allow Receiving Activities”
must be enabled, as well as
“Allow Receiving by Item”

PO Receiving

4 Allow Receiving Activities

Allow Batches: enables the ¢ Allow Batches 4 Allow Misc. Items
ls)i;ilé);;?igs 3 option that are Scan Each |Allow Scan Each v ¢ Allow Multiple Users in an Order
explained on page 7. Allow Over Receipts */Allow Receiving By Item

Allow Receipts: enables ¢ Prompt for Unresolved Lines “/ Allow Receiving By Order
receiving past quantity on

order.

Prompt for Unresolved Lines: warns user when orders are not fully received.
Allow Misc. Item: enables receiving slash items.
Allow Multiple Users in an Order: enabled multi-device receiving. Important note, the receipt will not be
created in Sage until last person to press ‘Send’ button.
For more information about:
e Lookups screens - Explains the various lookups within Warehouse 100 for iOS and Android.

e Send Button in all applications - Explains the Send data to Sage process.
e Review User Manual - Covers ‘Review’ mode which is accessible in all Applications.
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https://scanco-howto.s3.amazonaws.com/manuals/Lookups.pdf
https://scanco-howto.s3.amazonaws.com/manuals/Send.pdf
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Main Applications - Receiving icon Receiving by Item icon
Press the Receiving icon to move into the next Press Receiving by Item icon to enter the
screen. application.
Buttons Button
Send: to send all data collected in all Back: at top left, to move back to Main
applications. Applications screen.

Setting: to adjust settings.

No SIM = 10:04 AM @ % 49% W

No SIM = 3:44 PM @ X} 29% W 4
Logout: to Warehouse 100 Purchase
change users or connected - connected
companies. ABC
E > | Status: to check :J-‘ %_‘ Ma
Q.| if you have sent
all data Inquiry Receiving... Inventory... by Order by Item t{y
collected to Sage. Container
— e &
[
F S —_—
Transfers... Physical Shipping... by OTW
Count...
e o A .
Picking... Advanced... Messaging

8 [ &
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Batch number prompt - Optional
The batch prompt all entry of up to 5 alpha number.
Examples: A12, 12345

No SIM = 2:52 PM CR %L mY Buttons No SIM & 2:52 PM @ % 35% W)

{ Purchase... ONNNFTIE I Back: at top left, to move back < Purchase... Q  H e
to Main Applications screen.

Batch # Enter: press after keying in Batch # - dl Enter
data at Batch prompt.
Keyboard: for on-screen NZEE
keyboard. Q. Lookup
Lookup: for seeing all available
Batch number in use in Sage. t Next

Next: to use the batch number.

gg Enter — ﬂ Enter 3

- Version 2017.8.31 KRC




NL

O 0 R

Item Entry Prompt
Scan or key in any valid item at this prompt.
The Scan Each button is controlled by the option in the Scanco portal shown below.
e “No scan Each” will remove the ‘Scan Each’ button shown at the item prompt.
e “Allow Scan Each” will display the button and the user can turn it on\off.
e “Scan Each Always Enabled” will enable the button and the user cannot turn it off.

Scan Each |No Scan Each v

Allow Scan Each
|Scan Each Always Enabled

No SIM = 2:45 PM ez Buttons No SIM = @ % 63% M)

< Q Sl Back: at top left, to move back to Main Applications < [  eee
screen.

Batch # 00002 Batch # 00002 ﬂ Enter
Enter: press after keying in data at [tem prompt.

ltem ltem 6655 Keyboard
Keyboard: for on-screen keyboard.
Lookup: for seeing all available Item for use. Q Lookup
Scan Each: available if ‘Scan Each’ is enabled in the [ Scan Each
Scanco Portal. L Pallet
Print: for printing labels if you have Scanco & send
SkyPrint.

y ﬁ Review

Pallet: for receiving items onto Pallet, requires ACSG
License plating.

Send: to send all data collected.

Review: to enter review mode.

'g Enter [i0s) a Enter [
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Item Lookup

The item lookup will show all items on the current Purchase
Order. Touch the item you wish to receive to move forward.

Button: Cancel: to move back to the Item code prompt.

No SIM = 2:53 PM 35% @

{ Cancel  Item Lookup

ltemCode
Details

/C

/CO1

/CABLES
MP9550 ADAPTOR CABLES

1001-HON-H252
HON 2 DRAWER LETTER FLE W/O LK

1001-HON-H254
HON 4 DRAWER LETTER FLE W/O LK

1001-HON-H254LK
HON 4 DRAWER LETTER FLE W/ LCK

2480-8-50
DESK FILE 8" CAP 50

2481-5-50
DESK FILE 5 1/4" CAP 50

2551-3-50
DESK FILE 3 1/2" CAP 50
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Purchase order Display List
Shows all valid Purchase Order number for the item collected.
Touch the item you wish to receive to move forward.

No SIM = 35% @

£ Cancel

Button: Cancel: to move back to the Item code prompt.
Order

Details
Date

0010033

ALLCLIM
Allclimate Maintenance
8/22/2014

0010032

SOCALGA
Southern California Gas Co.
6/17/2014

0010031

CONT
Container Corporation Of Usa
5/14/2014

0010024

AIRWAY
Airway Property
1/30/2014

0010023

AIRWAY
Airway Property
1/9/2014

Version 2017.8.31 KRC
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Bin Prompt
For Multibin warehouses, the Bin field will be displayed after entering in an Iltem number.
Scan, key in or lookup Bin number.

No SIM = 2:54 PM EEEA®] Buttons No SIM = 2:54 PM @  35%@
2 Gdrce. Ol B Back: at top left, to move back [EEGEE-TTCT WENO} oo
to Main Applications screen. :
Batch # 00007 Enter: press after keying in Batch # 000¢ ] Enter
data at bin prompt. ;
Item 1001-HON-H252 SR Item 1007 Keyboard

Keyboard: for on-screen
HON 2 DRAWER LETTER FLE W/  keyboard.

Lookup: for seeing all :
Order # 0010033 . i Order # 001 —

available bins. : Print
Warehouse 000 | (MB) CENTRAL WARE  Print: for printing labels if you  Warehouse 000 | (MByoENTRAVWAKE

have Scanco SkyPrint.

HON 2 DRAW Q. Lookup

UOM EACH UOM EACH

Primary A10L Primary A10L

Bin RECEIVING Bin RECEIVING

dl Enter 3 dl Enter ]

- Version 2017.8.31 KRC
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Quantity Prompt

Scan or key in positive numeric quantity are accepted at the quantity prompt.
No SIM = 2:54 PM @ % 35% W )

No SIM = 2:54 PM @ 35% @ )
< Purchase Order by ltem  ccc RO <  Purchase Order by ltem  eee
Back: at top left, to move
Batch # 00007 back to Main Applications Batch # 000! d Enter
screen. !
ftem 1001-HON-H252 Keyboard: for on-screen Item 100} g9 Keyboard
| HON 2 DRAWER LETTER FLE W/ Keyboard. a HON 2 DRAWER LETTER FLE W/
Enter: press after keying in
Order # 0010033 data at Quantity prompt. Order # 0010033
Warehouse 000 | (MB) CENTRAL WARE Warehouse 000 | (MB) CENTRAL WARE
UOM EACH UOM EACH
Primary A10L Primary A10L
Bin RECEIVING Bin RECEIVING
Qty Rev/Tot  0/100 Qty Rev/Tot  0/100

a Enter E3 a Enter E3

- Version 2017.8.31 KRC




Multibin Pallet Type Entry
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If your company has ACS License Plating enabled, after pressing the ‘Pallet’ button at the item prompt you

will be prompted for Pallet Type.

No SIM = 2:26 PM @ % 21% 0

< Purchase... Qe ooo

Batch # 00027

wee

Buttons
Back: at top left, to move back

to Main Applications screen.
Enter: press after keying in
data at Pallet Type prompt.
Keyboard: for on-screen
keyboard.

Lookup: for seeing all available
Pallet Types.

Pallet: to switch between
Pallet and Item collection.

No SIM = 2:26 PM @ % 21% 0
< Purchase.. QU Il eoe
Batch # 00027 | el Enter
Type - Keyboard

O\ Lookup
I Pallet
gﬂ Enter a8
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Pallet Number Entry
Scan, key in or press ‘Next’ button to use the next available pallet number.

2:26 PM ] =) Buttons 2:26 PM @ § 21% M
Back: at top left, to move Q

back to Main Applications

Q mm H o eeo (11—

screen.

Batch # 00027 Batch # 00027 | ] Enter

Enter: press after keying in _
Type CONT data at Pallet prompt. Type CONT Keyboard

Keyboard: for on-screen

Lookup: to all available
Pallets for use.

Pallet: to switch between H  Next
Pallet and Item collection.

Next: to use the next [/] Review
available pallet number.

Review: to enter review

mode.

Il Pallet

‘g Enter B ‘g Enter =
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Pallet Description Entry
Scan or key in a description for your pallet or press enter to skip this prompt.

No SIM = 2:26 PM SR Buttons No SIM = 2:26 PM @ % 21%H
T e A A U Back: at top left, to move back <

to Main Applications screen.

Purchase Order by Iltem eoe

Batch # 00027 Enter: press after keying in Batch # 00027 d) Enter
T CONT data at Pallet prompt. |
e
P Keyboard: for on-screen Type CONT ' g Keyboard
Pallet No CONTO00000000002 keyboard. Pallet No CONT00000000002

d] Enter | d] Enter 5
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Lot Prompt

Scan or key in lot numbers for lot controlled

valuation product.

No SIM = 2:55 PM

< Purchase Orderb...

Buttons

Batch # 00007

ltem 8971
@ UNIVERSAL 5 1/4" SSDD FLEX |
Order # 0010040

Warehouse 000 | (MB) CENTRAL WARE

Back: at top left, to move back
to Main Applications screen.
Enter: press after keying in
data at Lot prompt.
Keyboard: for on-screen

NL
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Serial Prompt

Scan or key in serial numbers for serialized

valuation product. As serials numbers are collected
the “Qty Scanned” field will accumulate +1 for each
serials number collected.

No SIM = 2:57 PM

< Purchase...

Batch # 00007

ltem GB-MD791

D MODEM 9600 FAST POLL

UoMm CASE keyboard_ Order # 0010013
Primary A4OL Print: for prlntlng labels if Warehouse 000 | (MB) CENTRAL WARE
i C UoM EAGH
Bin RECEMING you have Scanco SkyPrint.
Lot _ NoSIM = 2:55 PM @ Primary
< Purchase Orderb... = Bin RECEIVING
Batch # 000( ) Enter Qty Rev/Tot  0/1
dl ever = ttem 897| & Keyboard seid (D
' Qty Scanned 0
EI UNIVERSAL| (=5 oy v Scanne
Order # 0010040 o) Enter

Warehouse 000 | (MB) CENTRAL WARE

UOM
Primary
Bin

Lot

CASE

A40L

RECEIVING

ﬂ Enter @

Buttons
Back: at top left, to move back
to Main Applications screen.
Enter: press after keying in
data at [tem prompt.
Keyboard: for on-screen
keyboard.

Send: to send all data
collected |uiud
in Count
by Item.

1:41 PM

< Purchase Order (1]

ﬂ Enter

0010035_ =5 Keyboard

Batch # 00026

Order #
Item GB-MD? _ Send
D MODEM 9600 (SYNCHRUNOUS)

Warehouse 000 | (MB) CENTRAL WARE

UoM EACH
Primary
Bin RECEIVING
Qty Rev/Tot 072
Qty Scanned 0
d Enter
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Process for “Send” button is explained in this link.

Sage Unattended Barcode Transaction Import: 2] =10]x]
must be running for real time entries to be created
in Sage Purchase Order module > Main > Receipt of
Goods
Records Selected= 0, Imported=0, Rejected=0
[ Froceed l Stop @
Where the goes in Sage

Sage Purchase Order module > Main > Receipt of Goods

=1+ Purchase Order =xE Receipt of Goods Entry (ABC) 6,/20/2016
= Main B,
L ] Auta Rearder Selection Receipt Mumber | 00707 S Batch | 00004

----- ] Auto Generate From Sales Ordets 1. Header ] 2 Address ] 3. Linez I 4 Tatals ]
----- [F] Purchase Order Entry

----- [l Purchass Order Printing

----- E Receipt of Goods Entry , | W v | Huick Row A

=" I B— . 3 H |
== LA S | S LS e A LS LSy = 18

----- E| Draily Receipt Reqgisters/Update

- El Daily Transaction Register [tern Code Ordered | Received | Init Co
B Mak. Reg/Return 1 | GB-ED380-10-MF 50.00 50.00 16
-5 Inquiries 2 | GE-EQ380-10-MF 25,00 25,00 16
E EEFE':; ; 3 | PFS-004-CABLE 2 500,00 2 500,00

B et LY iy 00

B0 Utlities
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